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^rt.RT. 7 ( 3 T).—%^fR fK 4 >n, rtwt +k«ii< (<i«$w j i) stMrr, 1972 (1972^57) tot 1 7 ^" 5 m tt^tt 


1 TOT sfa 3TKR :~ 


(1) TTf^cT TOT RRRJT ^frlT. STfotilft 2004 f l 

(2) TO ^bln ^ niOo ^vf - ^t T fl' I 

2. ^ritTOTR ;— 


*TT TTO*! "TO TOT 1% 3TTO2JT ^ :— 

(^>) “ 3?f«rfWt M ^ RRTRlTOTT 4>I<TO (O^WJl) 1972 (1972 TO57) 

(■sr) t; 

( ^1) °hV'li R R^lfRHfd, H^lld 5■H <= t)H T fl RlP-ii'S, c t>H T l] tVlInti'S, <h)H/ l <ifl "f^TTCR 4>H'fl 

3TtT c bH'l1 fclInlet'S 1?; 

(R) “ WT RlfTOKt" T* Wit TO ai^-W-TR^ fH^I«b Zffctito t; 

(^) TOy^TOTRT TO TO, TOS-MV^TRTOTTOTOTRTTOTOTOTRITOTTOTOTOR WRtTORfTOR 

rt wf rofe srfaroft to to to tort %roft to to^ srfrofcT f : 

(R) U RTO”^TXR'%TOTOTO I T (f^R%3fcPflT^fe7r^^d4^fe Rtf) TOTO^ RTO TOfc ^4 ^-k 1 fact iRTO ^RfTOTO HTO, 

^tfi cTF^^t, srf^nftT^j 


( *5 ) “ *<41H ’' R ^II^K'-M RRT RfTOlfl fq^ln ^qiPi^fri *<4 )h, 2004 TOfTOfa %; 
(to) ‘‘ h i m Prete r m ’ ? r -|Rtotr %%8 (13) 
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Ynf^r vm 3 f, wt ar4 t, ^ arfvfwr rt 3 11 


3. 4iqtf[ 


( 1 ) xfifr ^ J l'4lP v t c ti f«TFTt arftt=hl<l f^T KFIH % 3T4H fq^M TF^q^Tofit qiwi °FT% % 41 q $)4 Rl? TT^ RR 
fo^FT 3Tf?T?^^WT^^40^^3TT^3fR 10^^3#(T‘^rT T JTt^#^ri 

(2) 'Tin arfacwO ^ fa'efsHi^rfcr %■ Pn*r4) fq^«s aFj?TRTft®F =hi4 c (if^'Mi cif^d i| rt 3t^$ztt<t K=t)l4 % fciu, 

fe'RT ^ wf #1T : 

arfwfr^TTFT^’R^Tf, Phc-hhuth t ^ f^rc#7 arprafe ^>pfan^ cTf^m t -qr srjttTRT t, 3Tc^7 
HiHc-i % cT^^rt ark T rirfP«rfTr4t ^ 713 ^^ 4q«& qinql %£RT f4-4 HPfrt^ rn^TT3tn"^Psi ski P+ri t^tt 

3Tf?m #TT I 


(3) TJTT ^ t, ^FTfe>RT^%f^I 

4. a^rf*? :— 

*TT *FR, Rfe RFF TRff, WT sR =F 7 i* afft RH^FT 3Tf?R #TT I 

5. 3FJin> TTf?T ^>P <4R :— 

(1) fFT f=blH % afflifa fq^H ^-qSI ^qiPl^Pxl ^T^Te5T^TRTafftRjTTt 414 3T^ll? S^SK. 

#TT srartTtj — 

7TR % T TT^ !>l<44) cR % fRT* 7TR f^ft ^)T 4?R, 


^TT 

4r mi % T#Nf ^ wm\ % %tr i 

(2) 34^4J%^WTT^Tf%m^^^?TTf^^^^%F%37mRT^W^ITFm'Ff^3Tf^T^RT^t 
<ii<l<g ^ P^4 ni<l<a ^ ^ r i<l^T CT T 'ST'R^t^TTaFJTT^ TTf^T% <h’si 4 % Hq'l^q %tRTT ^q<|PiR 

4chhm 4tt w ar^rm tor writ i 

6. ar=q 4 >i<h4 :— 

(1) TTO^feR4^^T^^33fM^%5^^f%a3^TTf^%arfM^f i TRfRfwWT4f%f^^‘ c rm'^ T rT, 
ap-rf^:— 

(^f) Rf^rfRpsr, 

(^) ^«rrf^Tf%, ^rq^FT3TfVP=PTfT, 1972 ( 1972 ^BT 39 ) % aT^TR '&*m^ M)lK %aT#T^T 

3HSM; 

(R) 7TT^Rr4kT (^Nrf() WTT^k, 1995 % a^R (1^f% 3T?Ft?T ^TT 4<lP^ l t^1 ^ t), ^ 

Y I TT^-TlPl, %FT T^pt? % ^TT 30 4f R2TT 3T^S[ RpST ^T % 5 ^4 ^FT aiMw W , lf^ WT^T 
T^R afR % 4<ll^iq>< IJ i ^t RRT ^T aT^%TRO| ^vR % 3T%5FT % an^q ^Fif | 

(■q) YY iohSl^K'4 I 

( 2 ) TiTIT R7T i arfq^Td Rt fqq>rM ^?TT %, f^T wfa arf^TTRR W\ rTRhl ^ FT3 f?R aRftr % ^RH ^fr 

4RT F^FRTT apft % 44)41 <* { 'J| 4FF 4t §4)<K FTHTI 

7 TT^FT R)P Ttf% : — 

IWrqfr-qfTT 3TR^4^ TT%%RRra3TfTT^^‘?T^R^'^f4FTTRT^T% T Tr, 

iTfcTTR ^FT 7RR V R RT feFcff R, ^T 47^ 5TCT P4pi^4 fel RTTT, RTIRT | 
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8. yi»iK«i ?rcf :— 

(i) FR ^ i Pl# %fm^ RTeTT Rfwfl % WTTJTfwft RR Rafael RRR 

^tt i=rT^cn=r ^ Hftfvi 1 *’ r> % st^ttr <fR m(o4i ^Vii i 

(u) ~^^7R%% 5 %37^T^3T^TTf^^T^^?fWTT%'9#5T^%iWT^: ^ ^ M^A RRT ^ ^ ^ 

3T?T Rft T*=F ^F f*HI '^H^'TT I 

(iii) 

f^^%^qxflTHt^ft «NH? H I3^ ^ ^tPH ^ 

^r ■*¥ stork 0 ! ■qrw sftr spjrf k% <Ff tofht % fRR Rrt % rtr k fMt ^nrt*ft i 

(iv) (2)3waq^^3^if^^^nh 

(v) ^T^r%grah ^An^cnf^r ^ qf^T *>£ 

#TT *TR TPFfa? TOFT Rlfw^ ^ RrlRsra wl«hK R RR ^ ' 

(vi) ^ srferenft fk wfr%gr*fa flq i ftqfa %1^3^3n^^ WT^^nTt^ro^R^T^H% 
RFTO ^ % f^TR TO wf Tt T n/#ft I 

(Mi) k$r Tnferrt rttto % 3T*fa faRft 3 tPrrkt % 3RRFR ^ rr% rt RiW rr3 T 7 

#rt i k$r 3nf«rc>rft hih\{ rr^ % fan R^RRt rtt ^<a«i«fi ^*n i f 77 *°^* 1i ^ r 

^Tf^f% % fa^fa# 3Tfi^vRt % 3^T ^ *4)*K 4R R1 RT HW\< RR^ ^ fafa<T ^ Et>«l *IKV » 1 

(Mil) 

^R^fr ^T=*T ^RT cmta ^pfu^T ^ RTTfT73 % 3T^TR ^ ^137^ ^TT Wt afR 3tf?TR ^TWr ^TTT??Tt 1 


% Kpn 


c^ ^ t ^pft Rft ^TO% ^RT FK% f^S 3TR RWT ^r 3TO T$n WTf %^ fTOTt RT K^ WR RT 

Th^f uHi4l°H Rftft%gTqfaTgftfn^ft i 

(x) ^TT^R % 3T*ft T r*T*ft KFIR 3TTRRR srfilPiqH, 1961 % KT RR R^ ^ml 'fR^P e1,< ^- 1 

(xi) t)rt Rfwft f^ 1R % 51^T T^H ^Tf^T%fRfq to ^RT t, ^TpRt' ^ R -Piwm 

■qR wf FRt I 

(xiO ^^^^^cnfngRwrmf^% 

R^TT^^ITTTftl 

(Xili) f%R ^ 3Tf^m =^TJP5^t^IT^ %R^T IR ^R % RtfR ^" r ' ^^ : 

t, fv ^^ ;3T T i:r 

3RTI^ Tl% ■qTRT % fRTR RR-Pi^P^io f^RTT RRT t, *11^ft I 

(xiv) ^TT 5 (2 ) 'ft’ R 9 -Tf 8M41^RT % fRRRT, W WtR% TT^ft ^TRT %, RTF R fRTRT RT q>J-1\l% <H, RT? R 

Mw, % arah'Tn strri fRRfr Rfwrt ^ (rt^rffriR ^ F 1 -^. T 7 ^ : ^ T 

froft #)|-^TTRiti RfWTT Rt w % RRH T^RT F^T t, RRRT % i'lM'SI^RT Rf'TRR 

rf! fRti 

■srf?T^fTR ^TRR -SFR -RTRl ^TT1 ^T TRT^ ^T, ^T RT^T ^TT% ^T^Tt RT^fT ^T RTOR 3TRmfTR ^rtR^Tr ^1 t^t^i 

RR%RftRRR3R Mdlqfty fcr% RtTRfeRT «IIM,MI I 

(xvi) RFRch H^ISRRRT^ f^qiR, TR %RR 

TjmjTTt sftr ww3 Rft rI R*^ft ^Ttrifr i 
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3TttT«3-^-'5rsr^ fn^jeh 

. 

.^^TTc^T 


^T 

' ^t % %ti 3?r^7 


(3TfelfHf%%TT) 


RTT 


oTqR, 


TRcTT 


f^PT : Wq ^TTpPjfa I 
■q < RKcT% <l'JlH^^‘^3Tf^jf^?T 4 ‘'?TraTr>I : 

T3Tf 13 f^tq "<H 3c||Pt<3 Pti %I % fair TWRI ^RcTT ^ I 


I, 2003’ , %-3T^TTT, 


tpttt \-s m i «f «r R ar^%?T faftrfcRT 3 R^t ^r?tt ^ i 

7 'HK Hrf ^ I 


%%TJ ^$Hrf \\ 

3wWf 


IT TTTTP TTT^ >-j J l ~J t»tW .CP. ■ __ _Jl , 

i 


tt^tt 


'Wta 

iqf^I^Tft' % FJRTT^R 
3TfWRt ^T 7 TFR' 

**^TT FT ^ I 


WR : 

fnfte: 


TfrfTP? ^ ^T^TR»T 

^>*Kll (I 5RT < W3mi 
^TFT 1 

1. srf^RT *FI RTR 

2. 3Tf^)ITT TRsRT^T 

3. qcMIH 

4. 'RT33T R4 ^~R75qiPFT 

5. ■^I'-H RTT "<ikl<3 

6. 'irf^^^i cpt cfRhi ■efI arrg 

:. rrt R WTF"i ^ rr RKfrsr (srsrfa ^ ^^ ^t) 

s - . 

9. ■JTfRRfqrn ^t rTTTPl 

10. 
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11. .-cTRm 73lft 3 <jmWd 3RW 

12. .eii-0 <a RJt 


WTlt ReTT 

Pi-qei *rar 

13. 3Tf«T5(TRt £TIT RriRtT RRFRf "^T Rfal, RR ^ Rf I 

14. RRT 3lfeTft R7 fRRt RTR Rr! % ^tTH R7T? " 5 ^ -RT Tfftry ^ 3Tf^<lfH<i fRRT RRT11 rR ITT, eft ^<*1 T J7T «4ftl I 

15. «RT <T>)^ ^^ii^Pi^fi °M , l c ii^ dl«M % I 


"4" Rh lJ ll ^W! :— 

(^ 7 ) am rT ^ RFRTrct wfcn ?tft% 3F£m ^ ^ 11 

(71) ^ 7T5“R7T ^ 1% ’’■J^ReT R5Rfff *¥ ^ (ohtil % 3l ■hch T TTtT ^5n% R7T <?TI ^f, ^7T *<t>l*i % aqtfR “bHil SRI f't’Rl R*ll tRfT 
3fRi 5M^r^ -qr yftrfR rrtrRft* it %rot stct f^5R>t «n tiW), *j^ ^ ,|11 

^qpj . 3iffc4®f>i'0 % XF^n^JT! 

RR 

7TTTT7I . 


'TFT 2 


3T. ynifiJId RReTT ifR t— 

(i) Rt/*twt.TTF ^«HpH«jft1 % RRTTR R7 3R% 3TT%^T 3 -s^eKii^tm Rt ^ 

37rRr 3#T^73%3TmR x RWtt I 


(ii) Rt/Rtwt. 

3, sft/sfrRft. 

Rrr f^rtr rtR rt) Itmft?) rkcii \i 

tstpt 


•**% ^ 3^TT77f^ 4>lR T ^ efReT RT ^FfRTcT R^f 11 

% e+)Hil R?t ‘^RT'Srf ^cuPicjfti R>t RTi3>T % Riq, RTTTTR Rf 


RT7RTRR7 arfRRnrt—^TTTsTT/RRFT 


RPClTsr 

37T. R *^Kl WT ^ R>— 

(i) Rt/STReft . Wi ^0Hpf*j1rT % RTRTR R7 RR% rRrr R 3q<D Rdl^K ft R^ 

■RHRlO, =hl4lcriq 3TfR^7sT % •3TTRR RTT^tf I 

(ii) ^t/^fRcfl'.. % 1R7^ ^ 3i^imfH«h <*>\{<*[$ df^TT RT 3T^^TRT R# % I 

^ 9ft/?fh=RfV.%-#rqit^^^^7^^'^RTf^r|f%^RMT%%IT'5R7TR'R:7TFT^^f?r , ^R7 

fq-qK f^nr ^{rH \ I 

TS >:fPT ^fR 'TORm^r/RR.R. -^#f./T=n.77.1R. 

mThl =hiqidq/^^ld^ 

** Tlfe 3T^TT77R^ ohli^l^ ^fm RT 3rfRRT t eft ^ $ TJTRTf RftlfeR, rR 7HN^14)R ( RR R TTeTR ^ft RTTT i 
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’’fo 8 (xiii) t 

^.■'nfar utrt 

^TTR f¥^ ^FTcTT ^ I 


FR 


=FT T RTT 


3. 

4. % ^RT offt dlO'ia 

5. ^ ™Pr&M) 3T«[R^fi t R wii^R! ^FT HP7 3^ W aRTOTff 

6. qfc <rD=W (1) % 3Ttqfa Tp^J 3ifa=hi<l ^ n^crl ■^TTrfV%, <ft 3TR 

7. 

8. HWp1^n*l<fl % *RT «Fl dl<)^ 

9. 3Rq -3^^ t <f[ 3R ^zrf^T ^T ■=rr*T sfa R?TT 3RT i!M&?PvkfI 

■h4> , ii I 

10. 3 n oF f^ R^ ' in f^rer%ift r; hihPH^vh 3irqP*RM 


' ^F5T 4IM 3tl7 FcTT 


^qq-H^cll % <^<M 3FJTR <lf?l FRT 


■P-TFT 

cnffti 

(^rfijchiO % ^■hii^r ) 

■’JR RR 

WTFT 

^F#FT 

jm\ 

RTHTT % ^RTT^R 

RR 

FTT 

[m. H. 2 (3) 2003 III] 
(■5ft. R*. xj^<0) 
(^ff%R#T'sfrFT) 
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ministry of finance 

(Department of Economic Affairs) 
(INSURANCE DIVISION) 
NOTIFICATION 
New Delhi, the 1st January, 2004 


2 . 


(c) 

(d) 

(e) 


(f) 

(g) 

(h) 


S.0.7(E).—In exercise of the powers conferred by Sectionl7Aof the General Insurance Business (Nationalisation) 
Act 1972 (57 of 1972), the Central Government hereby makes the following scheme, namely: 

1. Short title and commencement— 

(1) This scheme-may be called the General Insurance Officer’s Special \bhmtary Retirement Scheme, 2004. 

(2) This scheme shall come into force on the date of its publication in the Official Gazette. 

Definitions.— 

In this Scheme, unless the context otherwise requires — 

(a) “ Act” means the General Insurance Business (Nationalisation) Act, 1972 (57 of 1972), 

(b) “Appendix” means an appendix annexed to this scheme; . 

“Company” mean National Insurance Company Limited, The New India Assurance Company Limited, e 
Oriental Insurance Company Limited and United India Insurance Company Limited as the case may be, 
“Competent Authority, means Chairman-cum-Managing Director of the Company, 

“Officer” means an employee of the company holding the post of General Manager orAssistant General 
Manager or Manager or Deputy Manager or Assistant Manager or Administrative Officer or Assistan 

Administrative Officer; 

“Salary” means the aggregate of basic pay (including stagnation increment) dearness allowance and pre¬ 
revised fixed personal allowance wherever applicable; 

“Scheme” means General Insurance Officers’Special Voluntary Retirement Scheme, 2004; ^ 

“Nominee” means the person’s nominated by the employee in writing in terms of paragraph 8(xm) o t is 

scheme 

■d) All other words and expressions used in this scheme and not defined, but defined in the Act, or the 
Rationalisation scheme governing the service conditions of the Officers, shall have the same meamng 
respectively assigned to them in that Act or the Rationalisation Scheme. 

3. E1 "j , 1 b,, ’^r erTnan< , nt M , Ume offi(xrs Wl|1 (*, ellglble t0 se* special voluntary retirement under this scheme prov.ded 

theyhave attained the age of 40 years and completed 10 years of qualifying service as on the date of notification^ 

(2) An officer who is under suspension or against whom disciplinary proceedings are pending or contemp at 

shall not be eligible to opt for the Scheme: . 

Provided that the case of an officer who is under suspension or against whom disciphriary- proceed,ng ,s 
pending or contemplated may be considered by the Board of the Company concerned havmg regard to the 
facts and circumstances of each case and the decision taken by the Board shall be final. 

(3) Officers who are posted abroad or on deputation abroad shall not be eligible to opt for the Scheme. 

4. remain open for a period of sixty days from the date of notification in the 0®cial 
company shall, however, have the right to prematurely close the Scheme at any tune if it thinks fit and its decision sha 

Final. 

5. Amountof ex^ratia.^_^ Special voluntary Retirement under this Scheme shall be entitled to lower of the ex-gratia 

amount as given below, namely:— 

Sixty days salary for each completed year of service. 

Salary fo r the number of months of remaining service. 

The ex-gratia shall be computed on the basis of his/her salary as on the date of relieving In case, wage revision 
is effected from A date prior to the date of this notification, the benefit of revised pay for the purpose of payment 
of ex-gratia will be allowed. 

A ' °" a, “tor opting for the Scheme shall also be eligible for the following benefits in addition to the ex-grat.a 
amount mentioned in para 5, namely 
(a) Provident Fund; 


( 1 ) 


( 2 ) 
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(b) Gratuity as per Payment of Gratuity Act, 1972 (39of 1972) or gratuity; payable under the Rationalisation 
scheme, as the case may be; 

(c) Pension (including commuted value of pension) as per General Insurance (Employees *) Pension Scheme 
1995, if eligible. However, the additional notional benefit of five years of added service as stipulated in 
para 30 of the said pension scheme shall not be admissible for the purpose of determining the quantum 
of pension and commutation of pension; 

(d) Leave encashment. 

(2) An Officer who opts for the scheme shall not be entitled to avail Leave Travel Subsidy and also encashment of 
leave during the period of sixty days from the date of notification of this scheme. 

7. Mode of Payment— 

Having regard to the financial position and cash-flow, while 50% of the amount of ex-gratia stated above may be 
paid in cash, the balance will be paid in cash in full or in instalments as may be decided by the Board of the Company 

8. General Conditions.— 

(i) An Officer opting for voluntary retirement under this scheme shall make an application as per Appendix A, in 
triplicate, through proper channel addressed to the Competent Authority of the company. 

(u) For the purpose of calculating the amount of ex-gratia payable under para 5 of the scheme, the fraction of 
service for six months and above will be reckoned as one year. 

(ill) All leave during service in the company for which leave salary is payable shall be counted as service for the 
purpose of eligibility and computation of ex-gratia. Extraordinary leave on loss of pay granted on medical 
grounds not exceeding twelve months during the entire service shall also be counted as service for eligibility 
and computation of ex-gratia. 

(iv) The sixty days salary would mean two months salary and the ex-gratia shall be calculated as stipulated in 
para 5(2). 

(v) The mere submission of the application of an Officer seeking voluntary retirement under this scheme shall not 
take effect until and unless the competent authority accepts it in writing. 

(vi) An Officer shall not be eligible to withdraw his or her application for voluntary retirement under this scheme 
after acceptance of the same by the Competent Authority. 

(vii) The Competent Authority shall have absolute discretion either to accept or reject the application of an officer 
under this scheme. The competent authority shall record the reasons for rejection of his/her application in 
writing. Acceptance or rejection of the application of an officer for voluntary' retirement under the scheme shall 
be communicated to him or her in writing. 

(vm) For the purpose of this scheme, the age and completed years of service of an officer will be reckoned in terms 

of the date of birth and date of joining as per the records of the company, which shall be treated as correct and 
final. 

(l\) All payments under this scheme, and any other benefit payable to an officer shall be subject to prior settlement 
or re-pavment or adjustment in full, of loans, advances, returning of Company’s property and any other 
outstanding dues against him/her and payable by him or her to the company. 

(x) All payments under the scheme shall be subject to deduction of tax at source as per the Income tax Act, 1961. 
wherever applicable. 

(xi) An officer who is allowed voluntary retirement under this scheme will not be eligible for re-employment in any 
of tire Companies, General Insurance Corporation of India, Life Insurance Corporation of India and Agriculture 
Insurance Company of India Ltd. 

(.xii) The ex-gratia payable to an officer on opting for this scheme would be paid to him within forty-five days from 
the date of his/her relieving. 

(xui) In the event of death of an officer, whose request for voluntary retirement under this Scheme has been 
accepted, the ex-gratia amount, which would have become due and payable to the deceased officer, will be paid 
to the person nominated to receive the ex-gratia as per the nomination given in Appendix B 

(xiv) Save as provided in para 5(2) the benefits payable under this Scheme shall be in full and final settlement of all 
claims of yvhatsoever nature, whether arising under the regulation or otherwise to the officer (or to the nominee 
in case of death). An officer who voluntarily retires under this scheme shall not have any claims against the 
Company for re-employment or compensation or employment of any of his or her relative on compassionate 
grounds in the service of the company or for any other like benefits. 

(xv) An officer who opts for this scheme is eligible for retention of residential accommodation, if any provided to 
him/her by the company or leased accommodation as per the existing rules as applicable to those who retire on 
attaining the age of superannuation, for a period not exceeding two months from the date of relieving. In such 
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case, the ex-gratia payable to him/her shall be released within forty-five days after his vacating of residential 
accommodation. 

(xvi) Vacancies caused due to voluntary retirement under this scheme shall not be filled up and shall be deemed to 
have been abolished except for the post of Assistant General Manager and General Manager 


9. Reference to the Centra! Government— 

If any doubt or difficulty arises in giving effect to any of the provisions of this scheme, it shall be referred to the 
Central Government for its decision and the same shall be binding. 

APPENDIX-A 

APPLICATION FOR SEEKING SPECIAL VOLUNTARY RETIREMENT 

(For Officers) 

Chai rman-cum-Managi ng Director 
.Company Limited 


Head Office 


Desr Sir, 

Sub: Special Voluntary Retirement 

I hereby offer to seek special voluntrary retirement from the services of the Compay in accordance w ith the 
“General Insurance Officers’ Special Voluntaty Retirement Scheme, 2004” as notified in the Gazette of 1 ndia 

I have carefully read and understood the contents of the Scheme and I accept the terms and conditions stipulated 
therein, unconditionally. 

I furnish the requisite particulars in the Annexure enclosed for consideration of my offer to seek special voluntary 
retirement from the services of the Company under the above Scheme. 

I hereby agree to vacate the Company owned residential accommodation/leascd accommodation within two 
months from the date of my relieving from the Company’s services. ** 

I hereby authorize the Company to recover and adjust all loans/dues etc. payable to me by the Company from my 
terminal benefits including ex-gratia. 

Yours faithfully, 

pj ace . Signature of the Employee. 

p ate . Name of the Employee. 

** Strike out if not applicable. 

Annexure to Appendix-A 
TO BE FILLED IN BY THE OFFICER 
PART-I 

I Name of the Officer 

2. Employee Number 

3. Designation 

4. Name of branch/division/region-Head Office 

5. Date of birth 

6. Age as no notification date 

7. Date of joining the service (excluding temporary period, if any) 

8 No. of completed years of service in the company as on 

9. Date of superannuation 
10 Whether opted for pension 

II Earned leave at credit as on date* 
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12. Salary as on 

Basic including stagnation increment 
Dearness allowance 
Fixed personal allowance 

13 Deta i Is of bonds if any executed by the Officer 

14 Whether the Officer has been imposed any major or minor 
punishment during the preceding 5 years. If yes, give details thereof 

15. Whether any disciplinary action is pending 
1 hereby declare that — 


(a) the information given above is complete and true to the best of my knowledge. 

(b) i agree that in case any of the aforesaid statements is found to be false, the payment made to me by the company under this 
Scheme will be recoverable from me without prejudice to any other action that may be taken against me by the company. 

P* ace: Signature of the Officer: 

Date: Name: 

Office: 


PART-H 


A. I hereby certify that — 

(i) the information given as above by Shri/Smt. 

offer of voluntary retirement is correct on the basis of official records; 

(ii) no disciplinary action is pending or contemplated against Shri/Smt. 

I recommend that the offer of Shri/Smt. 

the services of the company be considered favourably. 

Place 
Date. 


in his/her. 


application of 


** 

.to seek voluntary retirement from 

Officer in-charge-Branch/Division 


B 1 hereby certify that— 

(i) the information given by Shri/Smt...in his/her application of offer of volunataiy 

retirement is correct on the basis of official records. 


(ii) no disciplinary action is pending or contemplated against Shri/Smt.** 

I recommend that the offer of Shri/Smt.to seek voluntary retirement trom the 

services of the company may be considered favourably. 


Place: 
Date 


Regional in-charge/AGM-Per/HRD 
Regional Office/Head Office 


If disciplinary action is pending or contemplated, particulars of the same in brief be attached, if need be in a separate 
sheet 


APPENDIX-B 

NOMINATION FORM-REFER PARA 8 (xiii) OF THE SCHEME 

^.hereby nominate the person named below to receive the ex-gratia in the 

c\ cut of im death before receiving the ex-gratia. 

! Name of the nominee 

2 Address of the nominee 

3 Relationship with the officer 
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4 Dale of birth of the nominee 

5 I f nominee is a minor, name and address of person 

w ho may receive the cx-gratia during the nominees's minority 

(y Name and address of the other nominee in case of the 

nominee under (1) above predeceases the employee 

7. Relationship with the officer 

8 Date of birth of the nominee 

9. If the other nominee is a minor, name and address 
of person who may receive the ex-gratia during 
the other nominee’s minority 

10. Contingency on happening of which nomination shall become invalid 


Place 
- Date 


WITNESS 

Signature of witness 

Name 

Address 


(Signature of employee) 

Name in full 
Designation 
Office 
Region 


[F.No. 2(3) 200VI ns. Ill | 
G. C. CHATURVED1, Jt. Secy. (Banking & Insurance) 


^ 1 ^TWt, 2004 

^rt.3TT. 8 (st).—- 4 )o i ( i i ^^i ) arfafwr, 1972 (1972^157)^t*TKi i7^^tttt^tt 
y|farP41 wm ^TTcft %, 

1 Ttl^cT TRvr.— 

( 1 ) ^t Writ ttfSJRT ^ TTT^TFTTf ^tRT ^Nlff f^T WTR, 2004 11 ‘ 

( 2 ) ^ Trsrn k' ^rr mra tt^tt #ft 1 

2. Rkvimii.— 

(<f) ‘‘ ’ ’ k Trmm kkn (ti&diw’Ji) arfkkRTR, 1972 (1972 57) srfkitrT t; 

{-&) 

Co) ‘ ‘ Wfl’’ k wfkttfa, kTFfRT %fk^, Prices, 1% ShiP^Vi sv^kH^TTTI 

r<rl(H^S 3Th ^415^5 PciTh^-S 3Tfk$ct t; 

(■^0 Tnfriwr' ^ tNts str ^rf^Rt rt rrrt %r^ttcrt ri wrt rtt pw, 

'H+hi^ET 3rfv|*<| cl T ; 

(^■) 1 *R?4wft”k TFEt-TFFTTt« tNt f^rfWkr ^frr k; Rcptrhi 

arri: ifor T^kr, 1974 % 3ikkt str ^kkrR-t Tk rt ^vua 

OTlt RTt -zfti <F*Hk 1 t ; 
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en^4t, srf44<T t; 

W ‘‘^rhR ,, ^^TItTRor^T=t>4^K r l 2004 3Tf44<T t; 

M; 

(9) *f4t 3R=q'7T«4 44^4%, *4'5R'F<f4R'4' y^=W f HR'HlfMd ^f, 3TfaPl<4H RTR44*iJ?*4R, f4rfwfa 4k 

4^bln 4 "t i 


3. Hl^fl! :— 


(1) Tf4t lyl^lfcrl^ T^TPTl' 3f>4'^l<) % STRfa fq?h f 4^?*7T ^qiFi^fri ^4^ri^T, cf>l4 % Mlq *44 t R^^q 

f^T <s^H -3rfa^-eHi r 4 cikki r4 40 r4 ^4 stfj sik 10 ^4 ^4 3^=ti 4qi °r eft "ft 1 


(2) r 44 ^rtR ik^rct'ktf 4 ekFrr 4 H i? J 

44 % IkfR RTR'3*4 kklT : 


■ RT 3RpM t, 3^pT % 


4?Ff *>4^1-0 RFTFt 4 "kt, Piei4'iiql T i % RT RjTFPfr fq<?-& Si^sriKiPiorj q>i4qi*n dfqci % RT ■SFJ^flcl i?, yr4<*> 
Hi4d % cfsqt 3lk wRR*iftiq( r 4 ^TFf 4 <<ad 4qs °bHil % 4)-^ ski RhK fkqi 'JiiM.Mi 3lk 4l4 ski fajRT T FTT 
krik^FT kftm #n 1 


4. yqrf'i ^4 spsrfk :— 

TTTO 4‘ Rft TTT^ ^ ^ ^ I Rmt ^t’’TF 3TfWT #TT 

f^RTt 4 t TRR Rf 4 kpT FPt 4 ', TFR "'jk FRTR ^4 «R 4 4 k 3 ^=bl f 4 f 4 ^T 4 f?RT 4 kTT I 

5 TTf?T ^Tt T^RT :— 

(1) F=f4*T % 3ici4a fq^q *4^qi ^qiRi^Ri r 4 qi*si =h<4 qieii 4k oqRtti 4l4 4t T T^ <.ifk 4 q>H R5T sqisF 

TFTT^erf^: — 

Tf^T%TjTif yr4^ ^%%RRT3f^TT RJT^R, 

RT 


W{ 4rT % R#ff ^4 WTT % %t 4<H I 


(2 ) 3TT^ : 0'fk ^4 RRR'SR% *44 r 4 tfulisl =4 '3Ff% 4*R % 3TTRR RF =?4 ■jIIIRi) I TTSfRR 4 ^Ff STf^cpTT 
<TRF3^r414r 4 dKl<fl^R^ft■jrft^T WRt%TT^n4^7t w4 3T^TTf?I%WT%^T^FT%%R^T(tfsj3 
TrRRR R7I RiFT^T 37^TFT f%RI ^lie'll I 

6. <H'-q «t>iq^ :— 


(i) ^rm rh R i°b<rM 44RTen ^4q i ( i %54 'tt%% arfafcmf4^#rf3sr?rwf4r%% r 4t rtr#tt, 

3T s '4t^: — 

(r> ) •Htarnfa, 

(T3) R?4lfFs44, ^4^Tf^3#rfW7, 1972 ( 1972 ^)T 39) %3MSH RT ‘^^F«ft'^'< 1 J| JPffN % 314H r4r 


(R) R[54K'J| 4lHI ( ^4 ^k 1) %^^T, 1995 % 34^44H(f^TFr% 3T34?T 4 th 4llRl^*1 ^eRRtt), Rf4 

•qiR 4 t i ^nf 4 , ^r 4 thtr 4 r% % 30 4 w ai^g; ^t^t Rf 4 rt % 5 r 4 srftrfw w^i 

TTR 3ftT 4?H % RTT^ftRRW r 4 RraT RiT -STRRTT 17 ! RR4 % yql'ilH % fFTR ■STJ^R 'l^l 4t'll I 
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(■q) t£<j) I ~ 

(2) <ii<fag 7t7TT3%i^3T3% % ^ 

im f ft, wm usw <+>1 afo ^ ft $*>^k ^ i^it i 

7. «<5W ^»V Ttfif :— 

fa^fo 3T^Tf 71%% ^»T 'i=r>^'4 f^qi^TI «^»«n, 

3rf?%TT ^T 7T^ ^4 ^7 ^ f ‘3T fiRlif *J, *%T wft ^n£ STO f^TT «1R, faqr \ 

8. «l«4K«n Tltf :— 

(i) ^T^fcr%3r4fa 7farf4*jf%%fq°B<ri ^^>*%r4"snf^Rt4«4fV?T <*4^ 
^TT -tn^zm ^ ■qftfw ^F % SF^TTC #T 3rfNf 3*T^R ^TTI 

(ii) ^T7 : #»3%%T 5 % ar%fN7^3T^TFTTf7T^t WT^t ^i'lUMI % y4%l %f%*'®: TRTO 3?ft‘3*% 3RT ^ "fol % 
3% «Ft T^F^4%^4i f*RT 'Jilt'll I 

(iii) wft^f^Ni%^r ! T’?nft^5tfirR%%^^5t^rT^it, snpTSTTftr ^t 4*i^hi%* 4%n% 

fRTT'^T%^ T T^f fMt ■^TnjTft I #|oj ^T% ^|<H ^RF t T 17T'& 3Rf^R7 fafa-iCHH 3TPJR t R 4^ "Mt % %?TT ?lPl % 

■^T'nf 3 rtw ■qiw sftr 375 ^ ti% 4'rni % f%* ^t % ^ ^4 fMt^rnt^ft i 

(iv ) 7TT3 f^T % %PT ^ T TRT ^>T %cR 3f%ifa ‘?t T TT #7 3^^ TT% ■*% 5(2) "4 ^*n WT 4' 4 mP'K1 ^jft I 

( V ) ^.T 5 4fa%3f4ta%^S'qT ^4^l0 3n4qi y-K(cl <+><*11 cH 

#TT %%RT 4 t4%>‘R H ^ ^ I 

(vi) ■ferret t*44t% a*4to ^ebrt ^iR^fri %«rq%«Bt wr aifVtuO sru *°n<t>k Pm*.' 3n%% 

q^ T <^ ^sro ftf % %q; ^ ^nT/^Ht i 

(vii) 7TOFT TlTfwft % 3T#T feft'3T ^F7%^ ^ Pq^ifWK 

^TtTT I '?T^R yiPV'+.TTT <ifl^ 3TT^T «M< u ll ^HT I % 3T*ffa 7%^^! 

«h4x) | (i ^jf^T few ^TTI 

(viii) f^ 7 T^^^ T T^% T T#%3qf^3%3T^n: 

a^=bl ’ ; 5p*T ^ TTR^ 3^1 *t)l4y^ u l aiOo % 31^VIK 3^ 3HfaH ■HH§(i 'Jim,'!) I 

(L\) fsprft °h4^ l fl W T^TT % 3?4h Tfft #1 3ftr ffa 3Rq W! % ^ff, 3?ftRt f^ft ^t Wlfa % 

ofirm ^r%, fnft ^ -3^ te: sf* wtm%ft vfc sw ^%■^ M ^ ^ w^r 

I 

( x ) ^TT % 3?4t^ 7?4t 7RFT STR^iT 3TfM1wr, 1961 % 3pJ^TT #(T «t>e)4l °tH4», ^T eTF^Ft, I 

( iX i) -^rn^ ^'4^rr<t f^ w% 3 t4r% f^R;f^n wn%, ^4^4) 4’"41%m4i, ^kiIh 

TTf^irRT 4far Pimm, hk<i)^ ofhiT Pimh 3 ^ c t>H’il ^rsni f^ifMis 4’ ■yrf^qrsR % fw? 

(xii) 4aivl1fl f^R% Ht?TT 

mtft 1 

(xm) ^TW3TT^^7^%3r4h7^rqr^Tf4^%f^74tfR toTTmr 

%, 3T^W 71%, % 1 J^r -+4^l4 ^Bt %T 3ftr 7T%T frft, ^ ^T%T T lf7%^ ^ 4 ^TR % 3T^7R 

3T^ TT% W7I ^ % f%^ R*T W%cT %qr W t, 

(xiv) %i 5(2) *W \ 3H4% ?T%fiPTR, ^TTT^T%3%faTT^T 7%t%, f %%t 4t7^1% %^^ 

f^m % 3r4h~qr P*41 -*4^(1 -g^r ^#,1^3^ affim fwft 

^rfff I ^TCff % w T^T % 3T4n f^^TT ^T%frT ^t<TT t, % t rft%%^S: 7%^7^TT3R% 

f^peft Rn%?TR 3 ^ 5 ^^ •arrtTRf m<cbh41 - ^"^t : 4 3ri % Rim, ^i4qi< si'ii 1 
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(w) tJttt ^ ^ tto t tott srt rs ^rr torti w 

' ^ • q fr fT frf Fft -aft faOTH fwfl % 3Pfm R^ I ^ T'I TO3 R RTRTR R 3 : Rf v J5F‘TT 

RpTRlfR! «fR^ RT3 Tt’TT I HIRM ^i, TR 7T!R ^T "3TR RHT TTf?T R1 T TTP7 TR^T jTP^PTR RfaRT R ^IH! 

TO imha ^ fa % to tor 'm T n i 

(xvi) 5RT^r%ar^H ^*g<nflq i foqfa %TO^ ft f ro i vfr r?r btr rrtrt r?t r? rr?t ^ron 

9. ■H<=t»KRiI Pl^l,— 

^R R4?Rt % TO*T3Tt RRRft RR1% 3 ^ WR! ^*J7T TOT f, eft ^ %^k 3R% f^frorq 

%f^TR Plf^ feiRT ’311H* 11 1 

R ftft re-R> 

rNsR I ^ TO RR^ % 3TTTO 

R^fq^+Tr^ 3?k srtprr %f^) 

RR^TRTOR?7RR> *lSiy«iRR> «t>!W«tj/HM<5| MW 

.R^ldR 


H^R, 

fTO : f^T^T *4^41 wfoftf* l 

'HTTcT %^RPTR‘4 RRT 1 * tliRRRI 'sfl°)'l «fl*Hi qi+taiO fq^H ^^*11 ^ll-i^frl 2004 * ’ % t 4»44l 

R^RRISTt’ ^ f^ivtq ^t«R! ^eilfH^frl RftRR?T%f^Rj; y<rfllR RR?Tnij 

3^TR^fTOt w43^^1%^R^3^7RTf RTtfsRT^m Wl«bk 

rrrt 

4 3R^RT RRfa % 3**faTO# R?t#*T3Tf^TOT ^Rlf¥ff% Rft W RR^ % f^ SR% TTFcTT^ RT fRRRTO % 
f^TTT isrtrr 4" 3T^t<t fq^iP^i y^a RRRTlij 

■4 totPr^ #*T3fr ^ toirr Rft RKftsr ^ ^*rra % *ft?R TOft % rt^ stirr^r/r^i^ ^ wrt rr% 

h^hci \\ 

$ TOft rj! m i Pr^ rrrt ^ fR> TOft, ^ ^rrt wr^f 3 ■$, Psm% ^ff?rrhT 3 ^ 1 ^ ti% 4t t, 4rq4t ^rt ^ tt4I 

<iRI</^4f 3TTf?J q^trl ■HHiqlf^lfl ^R ^ I 

RRTTO % TOm ^ : 

=h4^ll1 Rfr TO ^Tfn§ : 

* ^ R Tt ^ RHZ I 


^Nl^^RI W^ITR 
MFI 1 

1. 4)4 qiPl RJT 'iiH 

2. RR^RT WmW 

3. TOTR 

4. WWSTO/Sfr R7T RR—^nm 
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5. ^RT^Ft TOtet 

6. arf^^-q'ii TOt <ii<l<a 3 ?fj 

7. "*¥ °c>) ciiflo AiqRf wlsqx, qR q*!^ ^) 

8 . . 

9. 3TtePhTT^t(TTfh3 

10. TOT ^f?R ^iT fTOTTO iTOT % 

11. .3ifter ran) 3 amw 

12. .niflo ^rt ^(ii, 


f)TO> '%<n^f5fe 'ft f 

-*m$ TOT 

Pi^a ^qlqnq* TOT 

13 . TOfarft ■grcr fn^if^d ^*rrot ^ft «^fkr, ■*rf^ Ft i 

14. TOT «f4 , «0<) TO IM©'^ W3 TO? % ^<54 TO *fN ?v5 Slfqftrwfl («t»qi MHI1? I qR HTT, <ft •a’ff«f>I ^T ®ql<J ft I 

15. TOT “FiS? '3T^?TRTfTO> ^Flt^T^ <rifad % I 


ft' , sftWTO<nft;ftn : — 

(TO) TOTO ^ T^ UTFWTd ^ wffTO Wi % TO^STR 3ft* TO*T11 

(13) ft W*TcT ^ % ^qfTOI TOTOTf ft ft froftt % STTOn ' l TTXT *TTft % 3Tftfa TOTOft SKT *[ft fTOTO TOT ftTO feft 

ftftt 3TO TOlfroft TO yRl^d 'ST'TO'STft fTOT, ft) TOTOft £RT ftf f^F5 TO) ^TT *J5Tft q^crnlq ftFTT I 


. <t>4qi<l % TTOSrR 

"TOT 

infra. 


'TO 2 


TO. ft yqiRifl <t*ai ^ f®F— 

(i) ft)/ft)H<f!.'5WTft^TOT ftq!pi«}[Ti % n«iiq 37 

totto nr tot) 11 


\, totTOto TOfftftra % 


(ii) ftt/ftlnal.* *ft> fros fttf TO^^TFftftro TOTtrof ftffta to to^*to?t TOft 11 

4, ft)/ft) ha).% toto)) to) ftrorof ft ftqifa^Ri to) to % y«iiq to wt^\Ri^ 4^ fftroi fron; top) tot 

Rh’+iiR^i TOFTO ^ I 

■^s^H 'TRTOTOTO TOfftTOTl)— WOI/JTVFT 


Trrfhsr 

TOT. ft TOTTfftcT qHtit ^ fTO— 

(i) sft/sftroft.5RT ^qiPi^fri% M«iiq TO 

wm TO wt 11 



^FFficFr arf^ra % 


(ii) sft/sftroft.**% fro^: a^irafror , «b , r tqm |^tfror to a^taro^11 

■cf, sft/ssftrofr-^ ^i^%f^3F<TOTO fR'+Jlfttf 


WT^I 

TstfH TOTTOF ( qilRfoh/HMq 'TOTTTOT f^TFI) 

rnfra qiiqldq/^oqunq 

^ 3i^ i wPich iFTfonf cHtot to t ~e%ro TOT^f fqf^fero, ~qfe aro^ro?•glr, to% 3 toto=t ^ rarf i 
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WF—FF % 8 (xiii) frf^^ii 

ff,.3^6 ' I Jr 3 Fft °pff FW Yf, fFrafaftsRT llf*W oZffocT Fit 31 ^5 Tlf^fl WF FRY % feTF 

HIHplfcJ^ chid 1 I 

1. iwPl^Hfldl FF dlH 

2. cfTf ''TcTT 

3. <*4FKl 3 

4. opt dlO<a 

5. Ffc 3raFFF t FtF*? ^tfFFFF FTF #7 FFT Ft •IIHfaSM % ^FFtFxll FtY %F^TF 3T^WTlftlUFtTFF ^FTf 

6. ^.'3M<Y<W (1) % 3TOfa FrafF^fSlFt F>tTJ?5 4>44l0 T1 FFFt Ft FTcft t, Ft 3TF FIHfF^ftlfll FF FTF 3%Fell 

7 FPfalft it #1 

8 . FmftSW % FFF Fft FI#® 

9. F% 3PT TRfiffifrft 3reF*FTtFtFF FF FTF aftT FcTT Ft 3PT HIHpH^ld) Fit %FfrlF 3TffiF ilt>l Mlkl Fft 

F%FTI 

10. FF ^Hl c t)R-H c hCH f^TFrY» Ft 7TFi4 FT FTRfF^FF ^Idl^Hl^l Ft ^l^VI t 


WH 

dkllS 

(F4FKt%F*FT$TC) 

Fra 

M<nra 

FFFfara 

ra^t 

ra#%FraT m 

Fra 

ran 

[FiT. ra. 2(3)2003-FF. in] 
■3ft. \. ^<$<0, ^ppfiTFfFF (ffraq sfrrFtra) 
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NOTIFICATION 

New Dehi, the 1st January, 2004 

S.O.8 0E).—In exercise of the powers conferred by section 17A of 
the General Insurance Business (Nationalisation) Act, 1972 (57 of 1972), 
the Central Government hereby makes the following scheme, namely. - 


1. Short title and commencement 

(1) This Scheme may be called the General Insurance 
Employees’ Special Voluntary Retirement Scheme, 2004. 

(2) This Scheme shall come into force on the date of its 
publication in the Official Gazette. 

2. Definitions 

In this scheme, unless the context otherwise requires: - 

(a) “Act” means the General Insurance Business (Nationalisation) Act, 
1972 (57 of 1972); 

(b) “Appendix” means an appendix annexed to this scheme; 


(c) “Company” means National Insurance Company Limited, The 
New India Assurance Company Limited, The Oriental Insurance 
Company Limited and United India Insurance Company Limited 
as the case may be; 

(d) “Competent Authority” means Officer-in-Charge of-the Region 
concerned or the Assistant General Manager, Personnel/Human 
Resources Development at Head Office of the Company; 


I2G1/0V-3 
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(e) “Employee” means an employee of the company working in 
supervisory, clerical and subordinate positions as envisaged under 
the General Insurance (Rationalisation and Revision of Pay Scales 
and other conditions of service of Supervisory, Clerical and 
Subordinate Staff) Scheme, 1974 as amended from time to time; 

(f) “Salary” means the aggregate of basic pay (including stagnation 
increment) dearness allowance and pre-revised fixed personal 
allowance wherever applicable; 

(g) “Scheme” means General Insurance Employees’ Special Voluntary 
Retirement Scheme, 2004; 

(h) “Nominee” means the person/s nominated by the employee in 
writing in terms of paragraph 8 (xiii ) of this Scheme; 

(i) All other words and expressions used in this scheme and not 
defined, but defined in the Act, or the Rationalisation scheme 
governing the service conditions of the Supervisory, Clerical and 
Subordinate Staff, shall have the same meaning respectively 
assigned to them in that Act or the Rationalisation Scheme. 

3. Eligibility.-* 

(1) All permanent full time employees will be eligible to seek 
special voluntary retirement under this Scheme provided they 
have attained the age of 40 years and completed 10 years of 
qualifying service as on the date of notification. 

(2) An employee who is under suspension or against whom 
disciplinary proceedings are pending or contemplated shall not 
be eligible to opt for the scheme; 

Provided that the case of an employee who is under suspension 
or against whom disciplinary proceeding is pending or 
contemplated may be considered by the Board of the Company 
concerned having regard to the facts and circumstances of each 
case and the decision taken by the Board shall be final. 


4 Period of operation 

The Scheme shall remain open for a period of sixty days from the date of 
notification in the Official Gazette. The company shall however have the 
right to prematurely close the scheme at any time if it thinks fit and its 
decision shall be final. 




[^FTII—~gp^3(il)] 
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5 Amount of ex-gratia 

1. An employee seeking Special Voluntary Retirement under this Scheme 
shall be entitled to lower of the ex-gratia amount as given below, 
namely 

Sixty days salary for each completed year of service, 

Or 

Salary for the number of months of remaining service. 

2. The ex-gratia shall be computed on the basis of his/her salary as on 
the date of relieving. In case wage revision is effected from a date prior to 
the date of this notification in the Official Gazette, the benefit of revised 
pay for the purpose of payment of ex-gratia will be allowed. 


6 . Other benefits.- 

(1) An employee opting for the scheme shall also be eligible for the 
following benefits in addition to the ex-gratia amount mentioned in para 
5, namely 

(a) Provident Fund, 

(b) gratuity as per Payment of Gratuity Act, 1972 (39 of 1972) or 
gratuity payable under the Rationalisation Scheme, as the case may 

be; 

(c) pension (including commuted value of pension) as per General 
Insurance (Employees’) Pension Scheme 1995, if eligible. However, 
the additional notional benefit of the five years of added service as 
stipulated in para 30 of the said Pension Scheme shall not be 
admissible for the purpose of determining the quantum of pension 
and commutation of pension. 

(d) leave encashment 

(2) An employee who is opting for the scheme shall not be entitled to 
avail Leave Travel Subsidy and also encashment of leave while in service 
during the period of sixty days from the date of notification ot this 

scheme. 
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7. Mode of payment.- 

Having regard to the financial position and cash-flow, while 50% of the 

amount of ex-gratia stated above may be paid in cash, the balance will be 

paid in cash in full or in instalments as may be decided by the Board of 

the Company. 

8 . General conditions.- 

(i) An employee opting for voluntary retirement under this Scheme shall 
make an application as per Appendix A, in triplicate, through proper 
channel addressed to the Competent Authority of the company. 

(ii) For the purpose of calculating the amount of ex-gratia payable under 
Para 5 of the Scheme, the fraction of service for six months and 
above will be reckoned as one year. 

(iii) All leave during service in the company for which leave salary is 
payable shall be counted as service for the purpose of eligibility and 
computation of ex-gratia. Extraordinary leave on loss of pay granted 
on medical grounds not exceeding twelve months during the entire 
service shall also be counted as service for eligibility and computation 
of ex-gratia. 

(iv) The sixty days salary would mean two months salary and the 
ex- gratia shall be calculated as stipulated in Para 5 (2). 

(v) The mere submission of the application of an employee seeking 
voluntary retirement under this scheme shall not take effect until and 
unless the Competent Authority accepts it in writing. 

(vi) An employee shall not be eligible to withdraw his or her application 
for voluntaiy retirement under this scheme after acceptance of the 
same by the Competent Authority. 

(vii) The Competent Authority shall have absolute discretion either to 
accept or reject the application of an employee under this scheme. 

The Competent Authority shall record the reasons for rejectioh of 
his/her application in writing. Acceptance or rejection of the 
application of an employee for voluntary retirement under the scheme 
shall be communicated to him or her in writing. 

(viii)For the purpose of this scheme, the age and completed years of 

service of an employee will be reckoned in terms of the date of birth 
and date of joining as per the records of the Company, which shall 
be treated as correct and final. 

(ix)All payments under this Scheme, and any other benefit payable to an 
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employee shall be subject to prior settlement or re-payment or 
adjustment in full, of loans, advances, returning of Company’s 
property and any other outstanding dues against him/her and payable 
by him/her to the Company. 

(x) All payments under the Scheme shall be subject to deduction of tax at 
source as per the Income-tax Act, 1961, wherever applicable. 

(xi) An employee who is allowed voluntary retirement under this Scheme 
will not be eligible for re-employment in any of the Companies, 
General Insurance Corporation of India, Life Insurance Corporation 
of India, and Agriculture Insurance Company of India Ltd. 

(xii) The ex-gratia payable to an employee on opting for this scheme 
would be paid to him within forty-five days from the date of his/her 
relieving. 

(xiii)In the event of death of an employee, whose request for voluntary 
retirement under this scheme has been accepted, the ex-gratia 
amount, which would have become due and payable to the deceased 
employee, will be paid to the person nominated to receive the ex- 
gratia as per the nomination given in Appendix B. 

(xiv) Save as provided inpara 5(2)the benefits payable under this 
scheme shall be in full and final settlement of all claims of 
whatsoever nature, whether arising under the regulation or 
otherwise to the employee (or to the nominee in case of death). An 
employee who voluntarily retires under this scheme shall not have 
any claims against the company for re-employment or 
compensation or employment of any of his or her relative on 
compassionate grounds in the service of the company or for any 
other like benefits. 

(xv) An employee who opts for this scheme is eligible for retention of 
residential accommodation, if any, provided to him/her by the 
company or leased accommodation as per the existing rules as 
applicable to those who retire on attaining the age of 
superannuation , for a period not exceeding two months from the 
date of relieving. In such case, the ex-gratia payable to him/her 
shall be released within forty-five* days after his vacating of 
residential accommodation. 

(xvi) Vacancies caused due to voluntary retirement under this scheme 
shall not be filled up and shall be deemed to have been abolished. 
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9. Reference to the Central Government 

If any doubt or difficulty arises in giving effect to any of the provisions 
of this scheme, it shall be referred to the Central Government for its 
decision and the same shall be binding. 

APPENDIX A 

APPLICATION FOR SEEKING SPECIAL VOLUNTARY RETIREMENT 
( For Supervisory, Clerical and Subordinate Staff) 


Regional in Charge / AGM PER/HRD 
.Office 


Dear Sir, 


Sub:: Special Voluntary Retirement 

I hereby offer to seek special voluntary retirement from the services of the Company 
in accordance with the “General Insurance Employees’ Special Voluntary Retirement 
Scheme, 2004" as notified in the Gazette of India. 

I have carefully read and understood the contents of the Scheme and I accept the 
terms and conditions stipulated therein, unconditionally. 

I furnish the requisite particulars in the Annexure enclosed for consideration of my 
offer to seek special voluntary retirement from the services of the Company under the 
above Scheme. 

I hereby agree to vacate the Company owned residential accommodation / leased 
accommodation within two months from the date of my relieving from the 
Company’s services.** 

I hereby authorize the Company to recover and adjust all loans/dues etc. payable to 
me by the Company from my terminal benefits including ex-gratia. 


Yours faithfully 

Signature of the Employee Place:: 

Name of the Employee Date :: 


** Strike out if not applicable 
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Annexure to Appendix - A 
TO BE FILLED IN BY THE EMPLOYEE 
PARTI 


11 

Marne of the Employee 


21 

Employee Number _ __—-- 


31 

Designation 


4 

Name of branch/division/region - Head Office 


5 

Date of birth -- 


6 

Age as on notification date 

. 

7 

Date of joining the service (excluding 



temporary period, if any) 

8 

No of completed years of service in the company 



as on - 

9 

Date of superannuation 


10 

Whether opted for pension 


11 

Earned leave at credit as on date 


12 

Salary as on 

Basic including stagnation increment 



Dearness allowance 



Fixed personal allowance 


13 

1 A 

nf honds if anv executed by the employee 


Whether the employee has been imposed any 
major or minor punishment during the preceeding 

5 vears. If ves, give details thereof 


1£ 

(Whether anv disciplinary action is pending 










i hereby declare that> 

a) the information given above is complete and true to the best of my knowledge. 

b) I agree that in case any of the aforesaid statements is found to be false, the payment made to me by 
the company under this Scheme will be recoverable from me without prejudice to any other action that 
may be taken against me by the company. 

Signature of the employee 
Name 
Officer 


Place 

Date 
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PART-II 


A I hereby certify that - 

(i) the information given as above by Shri/Smt.j n his/her 

application of offer of voluntary retirement is correct on the basis of official records. 

(ii) no disciplinary action is pending or contemplated against Shri/Smt.** 

I recommend that the offer of Shri/Smt.to seek voluntary retirement 

from the services of the company be considered favourably. 

Place 

Officer in-charge - Branch/Division 


B I hereby certify that 


(i) the information given by Shri/Smt. j n his/her application 

of offer of voluntary retirement is correct on the basis of official records. 


(ii) no disciplinary action is pending or contemplated against Shri/Smt. 

I recommend that the offer of Shri/Smt.to seek voluntary retirement from 

the services of the company may be considered favourably. 

Place 

Date 

Manager (personnel/HRD) 
Regional Office / Head Offi 

If disciplinary action is pending or contemplated, particulars of the same in brief be attached if need 
be in a separate sheet. 
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APPENDIX - B 

NOMINATION FORM - REFER PARA 8 (xiil) OF THE SCHEME 


I. hereby nominate the person named below ro receive 

the ex-gratia in the event of my death before receiving the ex-gratia. 


1 

Name of the nominee 


2 

Address of the nominee 








3 

Relationship with the employee 


4 

Date of birth of the nominee 


5 

If nominee is a minor, name and address of person 



who may receive the ex-gratia during the 


nominee's minority 

6 

Name and address of the other nominee in case 



of the nominee under (1 ) above predeceases 


the employee 

7 

Relationship with the employee 


8 

Date of birth of the nominee 


9 

If the other nominee is a minor, name and address 



of person who may receive the ex-gratia during 


the other nominee's minority 

10 

Contingency on happening of which nomination 



shall become invalid 


Place 

Date ( Signature of employee ) 

Name in full 
Designation 
Office 
Region 


WITNESS 

Signature of witness 

Name 

Address 
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